Visual Aids (VAs)

One seeing is better than a hundred times telling – Chinese proverb

Visual Aids can be defined as anything used to appeal to the audience that they can see – photographs, cartoons, color slides, videotapes, posters, transparencies, drawings – even projected computer programs.  VAs can be very powerful – research shows that we pay 25 times as much attention to visual information as we to do audio information.  Yet, VAs are meant to enhance and not replace a well constructed speech.

Guidelines for making VAs:

a. Be professional!  The more professional your VAs look, the more credible you will be.

b. Think big!

c. Think colorful!

d. No lists!  (VAs are not to be a substitute for your note card!)

e. Allow enough time to create QUALITY VAs.  No last minute stuff!

Materials:  (The most common VA is a poster board)

a. Posters should always be created on heavy poster board.  This will make the posters more durable and ensure they will not fall off the stand.

b. Paint, markers, colored pencils and construction paper work well for lettering, as well as computer creations.

c. Letter stencils work well to make lettering clean and uniform.

d. Construction paper works well for borders and highlights.

e. Velcro can be added for add on parts.  This can create an extra effect!

Lettering:
a. Watch spacing of letters

b. Vary letter size

c. Watch for contrast in color of background lettering

d. Make all lettering consistent from poster to poster

e. All lettering should be able to be read from the back of the classroom

f. Lettering can be created on the computer and pasted on our VA

Graphics:
a. Clip art, computer graphics, and photographs work well for those who cannot draw – but they still need to be seen from the back of the room.  Be careful with enlarging pictures.

b. Remember, the upper left corner is the most important.

c. Do not clutter poster with unnecessary graphics – simple is best!

d. Avoid vertical, diagonal and “fancy” graphics that are deceiving to the eye.

Other Info:
a. Do not roll posters!  Bring them to class in a garbage bag if needed.  Rolling the posters will only encourage them to come off of the stand.

b. Have others proof your posters for spelling and clarity!

If you are planning on using an LCD projector, you must sign up ahead of time, so the equipment will be ready for you!
Power Point Rules:

A. No more than three slides

B. Wording must be limited

C. No video

D. Remember, they are to add to the speech, not take the place of the speech.
