Tools You Need To Succeed In eLearning:

Active vs. Passive Learners

Will you be an active learner or a passive learner? Knowing the difference between them—and choosing correctly--will determine your level of success in an online class.

What is an active learner?  An active learner:

· Seeks out information about a topic

· Reviews the learning objectives at the start of each unit/lesson and understands that these are the concepts he/she is to master by the end of that section…uses the objectives to help guide his/her own learning
· Takes notes from readings and lessons

· Completes & uses the study guides

· Accesses and actively participates in all lessons, readings, assignments, and activities (doesn’t skip over or minimize participation for items in the lessons)

· Completes practice assignments & activities to check for understanding
· Studies/reviews material prior to taking quizzes and tests

· Stops and remediates his/her own learning:  if receiving a low score on the first attempt on a quiz or test, the active learner goes back & studies the material again before making another attempt.

· Is willing to work hard and takes responsibility for his/her own learning.

· Uses the program’s due dates to stay on track to complete the course in a timely fashion

· Is able to move through the course material smoothly, because he/she doesn’t have to re-do assignments or retake quizzes and tests

By contrast, the passive learner:

· Thinks that just clicking through the screens & scanning content is all the effort required to learn/master the material

· Ignores the learning objectives; doesn’t think they’re very important

· Skips over chunks of material, doesn’t take time to read assigned articles, etc.

· Tries just to pass quizzes and tests without going through the lessons

· Skips over assignments and does not work in sequence through the lessons, assignments, and activities

· Asks for multiple quiz or test attempts, without having gone back first to study
· Rushes through a quiz or test

· Hasn’t gone through the lesson, but tries a quiz anyway “just to see how it goes”

· Doesn’t take any notes

· Doesn’t fill out or use the study guides

· Lacks motivation and prefers to avoid hard work

· Pays no attention to due dates/doesn’t set goals for completion of course work

· Takes twice as long to complete the course, because he/she has to re-do a lot of work, review material multiple times, and retake quizzes and tests due to lack of study and preparation.

(Remember the saying “If you don’t have time to do it right, you must have time to do it over.”)
Obviously, it is the active learner who is most likely to succeed in eLearning.  Passive learners are almost guaranteed to struggle with the material.  If you start out from day one using active learning strategies, you’ll save yourself some time, be much happier, and you’ll be the master of your own fate! 
The Dreaded NoteTaking
Ugh…taking notes…how boring!  But…how rewarding if you take the time to do it!  Taking notes can actually save time in the long run, because the simple act of writing something down has been shown to increase your chances of learning!

Um…Why Should I Take Notes?

· It will help you remember important ideas & concepts

· You will have a record of what you’ve learned

· There may be important concepts that aren’t included in a study guide or assignment

· You can review your notes to prepare for quizzes & tests

· Taking notes while you’re reading improves your concentration—you’re reading actively rather than passively

· Taking notes forces you to decide what’s important while you’re reading

· You can use your study guides and notes while you take quizzes & tests!

Taking notes…what does that really mean?

· Summarizing a concept, idea, or topic in your own words

· Listing important ideas (the parts of the communication process, or the causes for World War II)

· Writing down an important fact about a person, a place, or a thing

· Copying down formulas or instructions for how to solve a problem

· Copying down diagrams or graphs

· Writing down unfamiliar words & their meanings

How To Use Online Courses
Each course is made up of units, lessons, and activities.  The navigation bar on the left side of your screen will help you to see where you are in the course; you move from one item to the next by clicking the item in the navigation bar.  One important thing to remember:  the left side of your screen is where you will find the navigation bar; it contains your course outline & list of units, lessons, and activities.  The right side of your screen (the larger portion) will contain the course content.

Types of Activities

Study activities teach new information, ideas, and skills.  You will get to read, listen, view, and interact with the material.  You can go at your own pace and return to previous pages whenever you need to.  The first page of every study section has a study guide.  Print it and use it to take notes/guide your note taking.  Don’t be afraid to take supplemental notes; don’t limit your notes just to what might be printed on the study guide.  While most study guides are not graded, that doesn’t mean you shouldn’t do them!   Most students who skip the study guides find that they struggle to pass quizzes and tests.  

Quizzes are usually given after each study section.  Most quizzes have between 5 and 10 questions.  These are designed to check your learning after each smaller segment of the lesson.

Items labeled Discuss may give you interesting questions to think about or talk about but you are not required to do these items; they have been excluded from your grade book.  (“Discuss” items are the only items you are allowed to skip over.)

Practice items are usually graded activities.  These provide a chance for you to show in your own words or through problem solving what you have learned.  You will complete these items and turn them in to your teacher for grading.

Some courses also include journals, reading guides, and checkups.  These  may be graded as well, and are additional tools to help you practice and learn the material covered in a particular section of the course.

Review activities at the end of each unit will help you prepare for the unit test.

Diagnostic exams at the end of each unit are also helpful, although they are optional.  Diagnostics can help you review before the unit test, because the results of the diagnostic will help you identify topics you need to study further before taking the actual unit test.

Computer-Scored Tests (CST) come at the end of each unit.  They look like quizzes, but they usually have more questions, are worth more points, and cover topics from throughout the entire unit.

Teacher-Scored Tests (TST) also come at the end of every unit.  These have short-answer and/or essay questions that ask you to show your work or explain your understanding of topics covered in the unit.  You print out, do the test, and submit it to your teacher for grading.

Other Elements in the Course
Animations, Audio, Video:  These features add to your understanding of lesson material.  For videos you can also access a transcript (a written copy of the material covered in the video)

RollOver Definitions  Vocabulary words appear in blue and green; roll your mouse over the words to see a pop-up definition.  These words also appear on the first page of each lesson (access by clicking on the “Key Terms” icon on the right side of the first page).  You need to know these terms for quizzes and tests.

ENG button:  On most pages you’ll see a button or buttons with the letters ENG.  When you click this button, the text is read aloud to you.  Did you know that listening while you read along can really improve your understanding?  Try it!

Icons for Study Guides, Assignments, Etc.  On the right side of your screen you will frequently see icons that say “click here for….”  Don’t forget to click there!  Your practices, study sheets, and assignments are accessed in this way.

Multiple Pages
Most sections consist of multiple pages of material for you to access and study.  It is important that you always scroll all the way down for all screens so that you don’t miss an indication that you are to navigate to subsequent pages.  If you miss that, you’re likely to miss a large chunk of essential material!

Use the “Student Resources” Section
Don’t forget that at the bottom of your navigation pane, you will find a variety of helpful items in the “Student Resources” section.  One of the parts of this is a syllabus for the entire course you can look through (do not print it!).  You will also find a glossary for the course with terms and definitions (do NOT print the glossary!).

Monitor Your Own Progress!

Make sure you know how to access and use the Report tab.  You can access a complete grade book list for your course, which will show due dates for each item.  If you make a habit of checking this, you’ll always know if you are on track with the suggested due dates.  If you are behind schedule, you will want to work extra time to get caught up.  If you lag behind due dates too much, you may not be able to complete the course and earn credit by the end of the semester.

Ask For Help When Needed
The most successful students aren’t afraid to ask for help when they need it.  If you don’t understand how to use the online learning system, are struggling with a lesson, etc., it is important that you ask for help.  Your teacher was not trained to read your mind.  If you’re having trouble, please ask for help.
