Harry Potter Corrections


1. Change the title “Excerpt from Harry…” to size 32, Algerian font, right aligned with an underline.

2. Change all occurrences of the name Harry in the first two paragraphs to italics.

3. Place a strikethrough line in the 4th paragraph through the words “Bugs and Bats” and type in the words “Agriculture and Fisheries” after that strikethrough.

4. Change the line spacing for the paragraph starting with “Aunt Marge was Uncle Ver…” to 1.5 spacing.

5. Cut the last three paragraphs of the document and paste them between the 2nd paragraph and the line that reads “The reporter had reappeared.”

6. Change the line spacing for the paragraph starting with “At Dudley’s fifth…” to double spacing.

7. Center all the text on the second page.

8. Justify the paragraph that begins with the words “He shot a nasty look sideways…”

9. Insert your full name into the Header.

10. Insert a Clip Art picture of a wizard at the end of the document.  Change the text wrapping feature to Square.

11. Starting with the paragraph “Hang on! barked Uncle Vernon…” through to the paragraph that ends with “…with an unpleasant bump.”  Place bullets before the paragraphs.

12. Change the left and right margins to 1 inch and the top and bottom margins to .5 inches.

13. Change each occurrence of “Aunt Petunia” to bold, size 14, Courier New font.

15.  Use the spell check function:

· Add Dursleys to the dictionary

· Make all other proper changes

16.  Save the file into your “E-Disk” folder and then upload to Docushare.

