Computer Applications Syllabus

	Teacher:
	Mr. Fagler
	Office:
	286b

	Phone:
	436-1303 
	Office Hours:
	Period 6

	E-mail:
	jfagler@lps.org
	
	After / before school

By appointment


Website:
  http://isite.lps.org/jfagler/Web/
Mission Statement:

To live, learn, and work successfully in this rapidly changing and global society, graduates from Lincoln’s public schools will need to acquire different knowledge, skills, and attitudes than previous generations.  Students will need to know how to learn in ever changing work settings, solve problems, and make decisions in information rich environments.  Students will use technology to enhance communication, to develop thinking, learning and reasoning skills, increase knowledge and understanding, and increase their productivity.  In addition, students will become more productive as learners and workers as they acquire and use technology skills.

Course Description:

Students will understand the operations, application, and function of computers and related technology in a constantly changing global society.  They will create, access, manipulate, and analyze information using word processing, database, spreadsheet, and graphics software.  Students will also experience computer operation on a local area network, use telecommunication tools, and produce a multimedia presentation.

Classroom Materials:

Each student will be assigned a computer to complete assignments.  In an effort to save paper, many assignments will be handed-in digitally.  Microsoft Office software will be implemented in the classroom to assist students in acquiring computer skills.  In addition, textbooks and handouts will be used.

Assignments / Grading:

This class will utilize the department grade scale (Shown below) for assigning final grades.  Grades will be calculated as a combination of keyboarding technique, classroom participation, and graded assignments.

A:
90-100

B+:
86-89


B:
80-85


C+:
76-79


C:
70-75


D+:
66-69


D:
60-65


F:
59 and below

Attendance / Tardies

Because of the computer-based nature of this class, students will need to plan to devote 50 minutes worth of make-up time in a computer lab before or after school for each missed day.  In addition, the school’s policy on truancies, absences, and tardies will be enforced.

Classroom Expectations:
1.  SAVE, SAVE, SAVE! – We are going to save all of our work to the E-Disk.  You may also save locally to your computer.  By saving in two locations, this should reduce the number of lost assignments.

2.  Silence is golden, but not that much fun – If you can understand a very basic concept, then the class should run smoothly and we should get along.  I need you to understand the difference between a lecture and a workday.  When I am asking for you to look at the projector or at your monitor, I need you to be quiet and listen.  When I tell you to go ahead and work on a handout or assignment, then it is fine to talk with a neighbor and work together.

3.  It might make sense if you pay attention – With 30 students in the classroom, it can be difficult to keep everyone on the same step in a project.  I will do my best to repeat steps and provide adequate time to follow the instruction.  If you miss a step, try to ask a neighbor quietly and quickly, so you can get back on track.

4.  School rules regarding cell phones, tardies, IDs, and planners will be strictly enforced.

5.  You will not be allowed to leave class during the first or last 10 minutes.

Closing Thoughts:

I will try to use a variety of different methods to present the material.  Please let me know the techniques that work and don’t work for you.  This will help me to plan future lessons that are effective for you.  As a teacher, I am here to help you learn, so please let me know if you need additional help with any assignment.  I am confident that if we all work as a team to follow these guidelines, then the semester will be a booming success.

