Chuck Norris formatting instructions

1) Create a header which includes your name and “Chuck Norris Facts” for a title.  Place page numbers and the date into the footer.

2) Change the entire document to 12 point, Arial font.

3) Find and Replace every instance of the name Norris with Norris, italics and underlined.  

4) Find the paragraph beginning with “Chuck Norris is expected to win gold…” and justify it.

5) Change all margins to .5

6) Change the entire document to 1.5 line spacing.

7) Find and Replace every instance of the name Chuck with CHUCK in all CAPS and bold font.

8) Superscript the word “can” every time it appears.

9) Find and Replace every instance of the word Roundhouse with Roundhouse, size 16 and red font.

10) Format the entire document to be numbered instead of bulleted.

11) At the end of the document, insert a picture of Chuck Norris you found online.  Change the text wrapping to Behind Text.

12) Spell check the entire document and make the necessary corrections.

13) Add “Google” and “myspace” to the spell check dictionary.

14) Save the file as “your name Chuck Norris” and upload to Docushare.

