Excel

Info Tech 1


The Gap is a retail clothing store located worldwide that offers premium clothing and accessories. Their fresh, casual, and American styles of clothing bring consumers a side assortment to choose from. The Gap has everything people need to express a personal style. From jeans to T’s, to khakis and oxfords, the Gap has fashion at great prices for adults, teens, kids, and babies.

The following activity illustrates how the Gap can use spreadsheets to compute payroll amounts for its employees (known as a payroll register).

Open The Gap Excel File from my Web site and do the following:

1. Save as Period#LastName_Gap to your Excel folder on Cobra.

2. Merge and center cells A6:K6

3. Merge and center cells A7:K7

4. In cell F10 – enter a formula to figure Gross Pay.  Remember, Gross Pay is found by taking the Hours Worked * Hourly Rate.  Fill down.
5. In cells G10 thru K10 – enter formulas to find the appropriate taxes.  Use the tax rates in column I.
a. Hint:  To find Federal Tax you would take your Gross Pay (F10)* the Federal Tax Rate in cell Il.  Be sure to make the tax rate absolute.  Fill Down
b. Do the same to find the rest of the taxes
6. Find the Net Pay (the actual amount you take home) in cell K1 by taking the Gross Pay minus all the taxes! Fill Down.

7. Apply the icon set “5 Quarters” conditional formatting to Hours Worked column.

8. Use conditional formatting to find any employee who makes more than $400 Gross Pay. Use (Green Fill with Dark Green text)

9. Apply data bars conditional formatting to the Federal Tax column.

10. Apply a color scale conditional formatting to the Social Security Tax column.

11. Apply an icon set conditional formatting to the Medicare Tax column. (your choice)

12. Apply a custom formatting conditional formatting to anyone paying between $15 and $22 for State taxes.

13. Apply conditional formatting to find any employee making less than $200 Net Pay. Use Red fill with Dark red Text.

14. Apply conditional formatting to find any employee making over $325 Net Pay. Use Green fill with Dark Green text. 

15. Sort the data by Net Pay from smallest to largest.

16. Insert a Header with your name on the left, file name on the right, and a footer with today’s date

17. Do a print preview and change the settings to be landscape and scale to fit on one page (DO NOT ACTUALLY PRINT)

18. Save again and copy completed file to “ClassHandin” folder on Cobra.
