Lyric Formatting Instructions

1. Go to my website and open the file named “Lyric Formatting”

2. Save the file as “LastName Lyrics” into your Word folder on Cobra
3. Change all the song titles to Bold
4. Change all the artist names to Italics
5. Change all the “by”s between the title and the artist names to subscript

6. At the top of the document, change the words “Song Lyrics” to size 20, Comic Sans MS font.  Also underline and center the words.

7. Place a strikethrough line over the word “Janet” in the song title “Ms. Janet Jackson.”

8. Cut the song lyrics and title for “My Sacrifice by Creed” and paste it after the song lyrics to “Scar Tissue.”

9. Change the line spacing for the lyrics to “Lose Yourself” to double spacing.

10. Right align the lyrics and title for “Sunrise by Norah Jones.”

11. Justify the paragraphs of lyrics for “Time by Pink Floyd.”

12. Number the four paragraphs to “Ms. Janet Jackson by Outkast.”

13. Type in the following song lyrics after the lyrics to “Daydream Believer”  
Wake Me Up When September Ends by Green Day

Summer has come and passed.  The innocent can never last.  Wake me up when September ends.  Like my fathers come to pass, seven years has gone so fast.  Wake me up when September ends.  Here comes the rain again, falling from the stars drenched in my pain again, becoming who we are.  As my memory rests, but never forgets what I lost.  Wake me up when September ends.  Ring out the bells again like we did when spring began.

14. Copy the words “Wake me up when September ends.” from the paragraph you just typed and paste it as the last sentence of the paragraph.
15. Use the spell check function and ignore all except:

a. Change pretfect to perfect
b. Add Monkees to the dictionary
c. Add yo to the dictionary

16. Save again and copy final version of file to your “to be graded” folder on Cobra
