Certiport Student Account Set Up Instructions

1. Visit the Certiport site: www.certiport.com
2. Click on the “Register” link toward the top right of the page.
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3. Select preferred language (English) and country (USA). Then check that you agree to privacy statements and enter the characters you see. Select “Next” at bottom of page.
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4. Enter in your personal information (make sure you capitalize and spell correctly… this is what will appear on your certificates). For your Username, use LPS_StudentID#, for Password, use your LPS Password. Lastly, select 2 security questions and type in the appropriate answers to each. Select “Next” at bottom of page.
[image: ]
5. Enter your LPS email address (StudentID#@class.lps.org) – you do not need to enter in your phone number or Student/Employee ID. Enter in your mailing address, then select “Next” at bottom of page.
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6. Select “Yes” to the student question. Select the number of years you have completed in school. If you are a member of one of the student organizations listed, please select it (e.g., FBLA). Then select “No” for employed question and select your appropriate gender. Finally, select “Submit” at bottom of page.
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7. Check the box next to “Take an exam or prepare for an exam” then select “Next” at bottom of page.
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8. Select “Register” next to “Microsoft” and a new tab window will open.
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9. On the new tab window, select “Use my Certiport data” and it will populate your information for you. Then towards the bottom of the page, click on the red link “Microsoft Non-Disclosure Agreement” and another new tab will open to show you the Non-Disclosure Agreement.
[image: ]
10. On the new tab, click “Yes, I accept” – the disclosure agreement window will close automatically.
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11. Back on the Microsoft Registration window, click “Submit” at bottom of page. That window will then close and you should be back at the original Certiport window.
[image: ]
12. Back on the original Certiport window you will notice it now has you registered for Microsoft. Click “Next” at bottom of page.
[image: ]
13. [bookmark: _GoBack]On the last page you should have a checkmark next to all of the following data. Click “Finish” at bottom of page to complete your Certiport setup.
[image: ]
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@ Account Setup Your email address will be required if you forget your username or password and for official Certiport communications.

N — Certiport will not share your personal information with others (Certiport Privacy Statement).

Profile Email: |

Confirm Email:*
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SITI Student/Employee 1D:

[ Allow Certiport to contact me via e-mail regarding new programs, promotional offers, and events.

MAILING ADDRESS

Country: United States v

CERTIPORT

Jocelyn M Crabtree
Line 1:+

Line 2:
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ALTERNATE ADDRESS (OPTIONAL)

1F you prefer that any certificate(s) or merchandise be mailed to an address other than the "Mailing Address” listed above,
specify an alternate address.

[ specify Alternate Address
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@ Welcome to Certiport Welcome to Certiport, Jocelyn
You have successfully completed registering with Certiport and now have access to all the benefits granted to Certiport

CRESEELT) users through the Certiport portal.

Personal Information

Please tell us what you would like to do next: (please select at least one)
Profile

b Chaose » Pepase D ake an exam or prepare for an exam

Summary. You may also wish to register for the following:

[ Register to become a proctor
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Microsoft Registration

Attention Microsoft Technology Associate (MTA) and Microsoft Office Specialist (MOS) candidates: You can include your name and address in your local language
(double-byte characters) in addition to the required English alphabet fields. eCertificates and Microsoft official transeripts can be made available with your double-
byte character name if you enter it here.

Reauired Fields (Romanized Characters Only for name and address, ie.o  Optional Fields (Double-Byte Characters Only, i.e. #1431

Clckthis button to fl in your Microsaft profie rom your Certportprofe.

First name:*

First name.
Middle name Middle name

Last name:* Last name

Phone.

Email:+

Company

30b tite

Lanousges Enaieh v

Country .

Country:* [ v

(* indicates a required field)
Merosoft Non-Drsclozure Agreement  Non-Discosure sgreement sttus: Not accepted

You must accept the Non-Disclosure Agreement before you can take an exam.

(O microsoft may use the contact information I have provided to contact me regarding important security, product and event information.

O microsoft Partners may use the contact information I have provided to contact me regarding important security, product and event information.
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Take an Exam: Non-Disclosure Agreement

To take any exam, you must accept this Non-Disclosure Agreement.

Yes, I accept | No, T don't accept

Non-Disclosure Agreement and General Terms of Use:
For Microsoft Certification Exams

Updated: April 2013

“This Non-Disclosure Agreement and General Terms of Use (the “Exam Agreement”) is made and entered into as of the electronic signature date below
by and between Microsoft Corporation (“Microsoft”) and you (the “Examinee”). This exam (the “Exam”) is Microsoft confidential information and is
protected by intellectual property laws. It is made available to the Examinee solely for the purpose of demonstrating competency in the content area
referenced in the title of this Exam.

EXAM SECURITY AND INTEGRITY:

Efforts to keep Exams secure help maintain the value of Microsoft Certification and help ensure that only qualified information technology
professionals are certified.

The Examinee may be prohibited from taking any Microsoft Certification Exams, and/or may be decertified from Microsoft Certification Program if
Microsoft believes Examinee violated this Exam Agreement and/or engaged in any misconduct. Proctors are authorized to take immediate and
appropriate measures against Examinees who violate testing rules. This policy is enforced to ensure the integrity of the Exams and Microsoft
Certification Program. Examples of misconduct and/or misuse of the Exam include, but are not limited to, the following:
« Modifying and/or altering the original results/score report for this Exam or any other exam records
+ Violation of the current exam retake policy
« Fraudulently impersonating another to gain access to the Exam
« submission of any work that is not completely your own
« Providing or accepting improper assistance
+ Using unauthorized materials in an attempt to satisfy Exam requirements (this includes using brain-dump material and/or unauthorized
publication of Exam questions with or without answers)
« Disseminating actual Exam content or answers
+ Possession of non-authorized items at the testing center during an Exam
« Misconduct as determined by statistical analysis
« Copying, publishing, disclosing, transmitting, selling, offering to sell, posting, downloading, distributing in any way, or otherwise
transferring, modifying, making derivative works of, reverse engineering, decompiling, disassembling or translating any Exam in whole or in
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Account Setup Country: * <-Select > v

R Welcome to Certiport User Registration. This is the first step to accessing globally recognized certification exams and

Profile unlocking the many resources available to you.

Choose A Purpose
O Certiport privacy Statement *
By accessing this website and checking the box you indicate your acceptance of Certiport’s,  business of NCS Pearson, Inc.,
Privacy Policy, Terms and Conditions, and use of cookies to support your experience and by providing your personal
information you consent to the collection, use, and transfer of your personal data to Certiport, its authorized third parties,
including Certiport, and our test program owners including Certiport as the data controller. In addition, some test program
owners have their own, possibly different, privacy policies.

Summary.
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1F you forget your username or password and need to use automated assistance to retrieve them, you will be asked for
your birthdate in order to verify your identity.

LOGIN INFORMATION

Username: *

Password:*

Confirm password: *
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You wil use thisinformation o login totake exams, view your resuk, and access tod at . cartport.com. You wil eceive an emal containing this
nformation. Keep your credentials in 2 safe place.

'SECURTTY QUESTIONS/ANSWERS

1Fyou forget your username or password, you wil ba asked to provid the answers to your securky questions in oder to verfy your entey.

‘Security Question 1:* <-Select-> v
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