[bookmark: _GoBack]Bamboo Instructions
1. Save file as Bamboo Your Name to your eDisk
2. Change top & bottom, left & right margin to .7
3. Put the insertion point in the line before “Moving to a New Home”. Insert object from file “Caring for Bamboo”
4. Select all text and change the font to Century Gothic.
5. Apply the Heading 1 Style to “Caring for Bamboo”.
6. Apply the Heading 2 Style to “Moving to a New Home”, “Staying Healthy” and “Keeping Bugs at Bay”.
7. Modifying Styles
a. Modify Heading 1 Style to:
i. Bold
ii. Centered
iii. Spacing Before 12 pt. and Spacing After 6 pt.
b. Modify Heading 2 Style to:
i. Italic
ii. Centered
iii. Spacing Before 6 pt. and Spacing After 6 pt.
c. Modify Heading 3 Style to:
i. Italic
ii. Bottom Border
8. Select the last two paragraphs about “Mites” and “Mealy Bugs”
a. Change these two paragraphs to two columns
b. Insert a column break before “Mealy Bugs”
9. Go to the beginning of the document (Ctrl + Home)
10. Insert an online picture of bamboo and format as follows:
a. Text wrap  Tight
b. Position  Horizontal Alignment Left Relative to Margin
Vertical Alignment Top Relative to Margin.  Check “Allow Overlap”
c. Size  Uncheck “Relative to original picture size” 
Absolute Height 1.5”, Absolute Width 1”.   
11. Insert Caption for the picture—“-Bamboo”, Label is Figure, Below Selected Item
12. Ctrl + Home Insert a word art that says “Beautiful Bamboo” and format as follows:
a. Text wrap  Top and BottomThis part works best if you do each of these separately and click “OK” in between each (if using size launcher)

b. Position: Horizontal Absolute Position 1.81”to the right of column
Vertical Absolute Position .57” below paragraph
c. Size Absolute Height .9” and Width 4.5”
**Word Art style you select might make the position be slightly off – adjust visually as needed**
13. Put the insertion point after “Caring for Bamboo”. Insert a Footnote that states, “Follow these instructions carefully, Your Name”. 
14. Click Ctrl + End and hit enter. Change columns to one (it won’t look like anything happens)
15. Use the Find command to find “rhizomes”. Put the insertion point after the first one. 
a. Insert an Endnote that says, “Grass makes a good mulch, because it's high in nitrogen and silica, as do chipped trees, bark, and straw.”
16. Put the insertion point after “Mites” and insert another endnote that states, “Do not confuse bamboo mites with spider mites, which can severely damage plants.”
17. Put insertion point in the line after “Staying Healthy”
a. Insert Smart art  Process  Continuous Block Process
b. Type this in the boxes:
i. Do not rake under plant
ii. Examine trenches each Fall
iii. Stake tall bamboos
c. Click on the outside of the Smart art and change the size to 1.5” Height, 7” Width
18. Insert a watermark that says “Confidential”
19. Put insertion point in front of “Moving to a New Home” and insert a page break
20. Run Spell Check & ignore all scientific names. (Basically get rid of the red squiggly marks)
21. [image: ]Save again. Copy this file to Cobra for credit.Figure 1--This is what it looks like
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Beautiful Bamboo

T gambos has long besn woven infa the oultures of many Sounires, whae t has Ristoroally

been used for everyiring rom food and foddr fo musioal nstruments and consirucfion
moteral. For cantures, milions of people hove dependad on s plant, whioh s known as “fend of the
peopla” in Chino, and “wood of e poor” n India. Bu fhe demand for bamboo has been increasing in
Sther port of e word as wel, sspacialy os f relafes o furnfure, Geoent plecss, and floorng. More and
more. pacple are sasing the valus and baauly of veing BMB0S in el hames fo achieve moder-day
foshion with an s faver. Enfre ook have basn witen on the subjec, inluding Sig 8o Bambos

ara Bamboo, Famiy St

There ora many diferant szas and varifiss of bamisco. If i both fopical and sstopical, growing in
olimotes os siverse as jungles and mounfainsides. Actualy giant, woody grasses. i very adaptoble, wih
5ome spacies decidusus and others everareen. Although fners it yet o complafe knowiadge about his
plant, thare are baieved fo b batwaan 1100 and 1500 diferent spacies of barmbos. The color rangs &
From ght arasn leaves and culms (stams] fo drk. rich shodes of araen o soma combinaton fhareof.

Becouss they are 5o sasy fo grow i such o variy of oimates, fhere s o planf avaliable for Just about
aryone who wishes 1o grow one in fhe backyord. Some dwarl spacies inolude ohimonobambusa
marmorea, indooalamys fesselarus, and plsioblostus chino. Ao sufable for he personal garden ore fose

ootegorzed os mid sze. Examples of inese fypes of pian's ore bamousa gloucophyl and ofotea
‘Scurminata ez =sterm. PlantHorts and s86dk aré saser e fing than var, bSing ovaiabl of nusera: and

through mail order.

‘Chossing bamiboo s part of home or garden design makes sense on many leveb. Nof orly doss # have
an appaaing lock, BU SUpparis he anvienment 23 wel G the countra: that producs f.

Caring for Bamboo®

Bambos i & versafi ang impartant part of he sconamy nd cuure in many counfries. Here of Wide
World importer, wa import o varisfy of home Géoor products mode rom Bamboo. But f you want fo
2 o ropioal fai 1o your goran o5 wal as n your Rome, ry PIanTng ona or sevaral of he many
Varatis of bamboo used forlandseaping.

There ore o diferent categories of bamboo plants 1o sonsider, depending on the 100k you want o
‘achieve and the amount of mainienanca you'rs prepared fo do: unning and clumping. The running
Vet send ot Underaround funners which oan show Up far o fhe parent plant The underground
runnars can be sasly confained sither by Using fhe french-and-barier mefhod desorioed below. Funners
ora daal for hedges or sraens. Clumping bambbcos hava very short 001 systams, expanding o more.
fhan a few inohes pr yeor. Tnay are fess oole-hardy fhan runners, but moks exselent spacimen plans.

Follow thee nsructionscaefuly, s, Qe

Moving to a New Home

Bamboo plants grow bastin @ moderataly acidio lamy soll Bamboo i nofively o forest plant, and grows
ast when mulch & kept over ha ros: Gnd fizomes. Grast make: o geod Mmulch, becavse s ngn n
ivogen and silcs, as do chipped frees, bark. and stow. 8omboo 6an be planted any fime of e yearin
oraas with mild cimates. A newly planiad bomboo requies frequent and fosral wofering, fwice o wesk.
ormore often during hot or windy weather

To control spraad of any o the runing bambso varietes, g a french fhat i of least 30 nches wide and
30 inches dasp aroun fne area fhat yeu want the newy planted Barmboa fo ccoupy. Line ihe franch
with 5 polyathylana bamboo barer, and i the fnad franch wih gravel. Tghty sompaet ine sl nex fo

the barier o discourage deep mzome growth.

Staying Healthy

Do not rake under plants

Examine trenches each

Stake tall bamboos.

Do ot rake o sween the bamibos leaves from undsr fhe piant, as fhey provide on effecfive mulch o

keep the soi soft and moss

#y0u dig & fransh 1o conirol unring bamboo variefias, exarmine the franch sach ol fo determine.
whafner any fizomes have fied fo oross . 30, out hem off.

Stoks fall and sender bambos:.

In tne sping, excessive yellowing of e lsoves and leaf drop ore normal fo ihe growih oyole.

Keeping Bugs ot Bay

Mites?

Mealy Bugs

Bamibos mites, ot fo be confused with spider
mites, couse sfppling with yalowsh centars
Througnaut e Ieaf of s plant. With
mogrfoafion, you can ses fne webbing and
e mite: thermsaives on fhe underside of ihe
leaves, which s where fney prefer fo suck the.
ivioe from. The min problem with ifes s visual.
For minor nfestafions. s possble to oontrol oy
<oraying wih nsecfioidal s0ap or an apprevad
miteide

Theze can be an sesatenal proBEm o
olumping veristes of bameo, and oan be
Soniroted by rjesting dimethoste dreotl in the
oulm. 1 you prefer nof fo use fis mathod, you
‘5o hy submening ine anive plan (ossurming 1
potted) in water for 12-24 nours:long Sncugh fo
il the bugs but not long enough 1o ham the.
plan. Bacauss barmbes i nav ta fosdplains,
e plants are cble ' folerate mmarion faiy
wl

" rass makes good much,because i igh n irogen and sics, s d chipped tess, brk, andstraw
00 nt confuse bamoo mices with spider mite, which ca severely Samag plants.




