Rock N. Roller

512 S. Stewart Street, Lincoln, NE 68503 (402) 756-0665

Email:  steph@hotmail.com

October 19, 2017
Mr. Clay Simmons, Manager

Grisanti’s Casual Italian Restaurant

6820 O Street

Lincoln, NE 68510

Re:  Entry-level opening at Grisanti’s

Dear Mr. Simmons

I am excited to hear about your opening for an entry-level employee who enjoys serving people.  I’m just that person!  You need someone who is dependable, courteous and highly motivated.  Good communication skills are also a must.  Again, you can count on me to meet those requirements. Please refer to my enclosed résumé for more information.

Serving people~

Serving people has always been important to me.  During my two years at LNE, I was one of the FBLA (Future Business Leaders of America) volunteers who helped residents play Bingo at The Lincoln Ambassador Retirement Home.  It was fun for all of us—not just the residents.  It felt good to see them happy.   

Dependable, courteous and motivated~

You can visit with any of my teachers at LNE and find out that they can count on me to complete projects and assignments on time and to do them to the best of my ability.  My attendance record is excellent missing only for “school activities.”  If GPA’s are a measure of motivation, then mine’s high—but I study and work hard not just for the grade—I enjoy learning.

Good communication skills~

Being able to read, write, listen and speak well are important in any business but especially when the success of the business depends so greatly on the client-customer relationships.  Being attentive to people’s needs and presenting a positive attitude makes people feel welcomed and encourages repeat business.  These are skills that are emphasized and practiced in FBLA.  They would also be my goal for all Grisanti’s customers.  

I welcome the opportunity to interview with you, Mr. Simmons, and will call soon to arrange the date and time.  It would be my delight to be a member of the Grisanti Team.  Thank you for your consideration.

Sincerely

Rock N. Roller

Enclosures:  Résumé and Reference

